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FIM21/CIM21/BIM21 — BUSINESS 
ACCOUNTING SOFTWARE 


Time ; Three hours Maximum : 75 marks 


10. 


SECTION A — (10 x 2 = 20 marks) 
Answer ALL questions. 
Define grammar check option in word 
What do you mean by formatting documents? 
Define data. 
Define statistical function. 
Write any two- benefits of Tally software. 
What is meant by ledgers? 
Define receipt voucher. 
Define stock items. 
What is meant by bank recenciliation statement? 


Define financial report. 
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SECTION B — (5 x 5 = 25 marks) 
Answer ALL questions. 


Write the procedures to inserting a picture in 
word document. 


Or 
Explain the benefits of mail merge. 


How will you create charts in Ms Excel? 
Or 


Write the procedures of creating table in 
Excel. 


How will you customize Tally software? 


Or 
Explain the rules to delete ledgers in tally. 


Describe the essentials of contra vouchers. 


Or 


How will you create vouchers? 


Explain cost centers. 


Or 


Explain the various procedures of creating 
budget. 
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SECTION C — {8 x 10 = 30 marks) 
Answer any THREE questions. 


Explain in detail about the word document and its 
key menus 


Describe the usages of statistical tools in excel 


Write the procedures of cřeation of company in 
Tally software. 


Explain the procedures of creating inventory 
voucher. 


Discuss budgetary control system. 
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